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IlpeaucioBue

[onoxeHue 06 WHGOPMaLMOHHO-METOAMYECKOM LieHTpe (nanee — IlonoxeHue)
pa3paboTaHO M BHECEHO H.0. 3aMeCTUTeNs] AMPEKTopa KoJulemka 1o ydeOHO-
metoanueckoi pabote Ilyrauesoit O.B.

Hacrosiiuee [lonoxenue BCTYNaA€T B CUJIy ¢ MOMCHTA YTBCPXKIACHUA U ABJIACTCA
ﬂeﬁCTBy}OﬂlHM JIO MOMEHTa BHECEHUS B HErO U3MEHEHU I UJIM OTMEHBI.

ITpunsto pemenrem Coseta YupexaeHus. [Ipotokosn Ne 4 ot 26.09.2022.

Breneno B3amen [10/10%eHUST O METOAMYECKOM COBETE KOJUIEKA, YTBEPKIAECHHOTO
07.05.2007.

KOHTPOBHBIN 3K3eMILISIp XPAHUTCS B OTJENEe JOKYMEHTALlMOHHOIO 00ecTeueH s .

1. O6uiue noJoxeuud

1.1 HMuadbopmaunonHo-mMetoauueckud ueHtp (nanee — HWMII) sasnsercs
CTpyKTypHbIM mnoapazgenenrem [TIOAY O Peibunckoro npodeccuoHanbHoO-
Meflarori4eckoro  Kojnemxka  (pajnee —  KOANEMK),  obecrevynBarolMM

bYHKUHOHUPOBAHUE U KOOPAHMHALHIO yueOHO-METOAMYECKOH paboTh! KOJIe KA.

1.2. B cBoeit pestenpHOocTH KWMIMIL pyKOBOACTBYETCS [AEHCTBYHOLLIMM
3akoHonatenbcTBOM Poccuiickoit ®enepauny, HOPMATHBHBIMHU JOKYMEHTaMH
HenaprameHTa oOpazoBaHus SpocnaBckolt obnacTd, YCTaBOM M JIOKANbHBIMH
aKTamMH Konnemxa, NpHKa3zaMHy, MHCTPYKLUSAMH, METOIUUECKHMH
pPEeKOMEHAaLUsIMU.

1.3. UIMIL] ocyuiecTBisieT CBOIO AEATENbHOCTL BO B3aUMOJASHCTBHM CO
CTPYKTYPHBIMK NOJApa3AENeHHIMH KOJUIeIKa, a Takke ¢ HMH(OPMaUHMOHHBIMH,
MH(OPMaLIMOHHO-METOAMYECKUMH  cly)kOamMu  JIpyrux  oOpa3oBaTeNbHbIX
YUpexJAEHUH U OpraHu3alui,

2. Ilesin n 3apa4y HHGPOPMANHOHHO-METOANYECKOr0 UeHTPa

2.1. ML byHKUMOHUPYET B LENAX CO3AAHUS IMHOT0 HHMOPMALMOHHOIO
U METOJMYECKOr0 MPOCTPAaHCTBA KOJJIEIXKa, COBEPLICHCTBOBAHUS METOJMYECKOH
paboThbl, OCHOBaHHOMN Ha HAKOIUIEHUH NEPEJOBOTO NMEIaroruyeckoro onaira.

2.2. Jina peanuzauuu nocrtaieHHod wenu VIMIL pewaer cnenyromue
3aa4yu:
— BBISIBJIEHHE NPO(ECCUOHANIBHO-NEAarOTHYECKUX 3aTpyIHEHUH Menaroros, WX
yueT MpH MIaHUPOBAHUU AEATEIbHOCTH;
— opranHuzanus pa®oTbl MO CO3NaHUIO YYeOHO-METOIMYECKOr0 COMPOBOKIACHUS
y4eOHBIX JOMCLUMIUIMH, TNpo(ecCHOHANbHBIX MOIYJNeH, MEeKIUCIUITTMHAPHBIX
KypcoB B cootBeTcTBUM ¢ Tpebosanusimu PI'OC cpeanero npodheccHoHanbHOTo
o0pa3oBaHus;
— opraHuzalus UHPOPMALUOHHO-METOJNYECKOTO CONPOBOXKIEHUS TIEAaroros B
MEXaTTECTALIMOHHBIH NIEPUOL;
— CO3[aHHe YCJOBMH Ui NOBBIIIEHUS NPO(EeCCHOHATBHON KOMIIETEHTHOCTH
eJ1aroros; '
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— BHeJpeHHe B OOpa3oBaTenbHBLIA  MpoLecC  pe3yNbTaTOB  Hay4HbIX
HCCIIEIOBaHMUH, HOBBIX re1arorn4ecknx TEXHOJIOTHH, NepeoBOro
MearornyecKoro OmnbITa;

— OpraHuzanus UcciieloBaTeNbCKON AesiTeNbHOCTH NE1aroroB U CTY IEHTOB;

— cozjaHue 6aHKa METOAMUYECKUX M 00pa30BaTENbHBIX PECYPCOB;

— MOHMTOPHUHI KadecTBa 00Opa3oBaTeNnbHOM IeSTEebHOCTH Ha OCHOBE €IMHBIX
KPUTEPHEB U [T0Ka3aTeseH;

— obecrieyeHrue OTKPLITOCTH M JIOCTYMHOCTH MHQOpPMALUUU O AeATENbHOCTH
KoJIIeKa. |

3. OcHOBHbBbIC HANpPaBJIEHHS [1€ATETLHOCTH
MHPOPMAUMOHHO-METOAHYeCKOro LieHTpa

3.1. ML opranusyeT nesaTeabHOCTD MO CIEAYIOUIUM HalPaBIEHHUAM:

3.1.1. AHanuTH4yeckas AeATelbHOCTD:
— MOHHUTOPHMHI MOTPeOHOCTEH MeIarorndecKoro KoaneKTHBa KOIeIKa,
— aHalIu3 pe3ysbTaToB yueOHO-METONMYECKONH paboThl KOMJIEMKa, ONpeaeeHe
HanpaBjeHUH ee COBEPIICHCTBOBAHUS;
—  AHTU3 UHIMBUAYATBHBIX JOCTHKEHUN Me1aroroB KOAIELXKa;
— u3yyeHue, o06o0OlIeHUE W COAEHCTBUE pACNPOCTPAHEHUIO TMEPEAOBOTO
MeAaroru4eckoro ornbITa;
— aHanu3 MeToauYeckoro odecrnedeHuss 06pa3zoBaTe/bHOIO Npouecca.

3.1.2. MudopMauroHHas AesSTeNbHOCTD:
— dopmupoBaHue OaHKa Nefaarorndeckoi uHGopMauuu (HOpMaTHBHO-IIPABOBOH,
y4eOHO-METOMYECKOH, METOIUYECKOH U Ap.);
— O3HAKOMJIEHHE TMeJaroruyeckux pabOTHHUKOB KoOJJIEIKa C HOBUHKaMU
MeIarorn4eckon, MeTOAMYEeCKOH, HayYHO-TTOMYJIIPHON JTUTEpaTypbl HAa OYMaXHbIX
M 3JIEKTPOHHBIX HOCUTEJISX;
— (opMHUpOBaHUE MeAUATEKN COBPEMEHHBIX yUeOHO-METOANYECKUX MaTepHasoB,
ocyulecTBieHHe HHPOPMalMOHHO-0UOIHorpaduyecKkon AesTeNbHOCTH;
— [peAcTaBlieHUe aKTyaslbHOW HHpopmanud o aedtejbHocTd VML Ha caifTe
KOJIJIeKa, €€ CBOeBpeMEeHHOE OOHOBIIEHHE;
— uHGbOPMHUPOBaHUE MeNaroruyeckux pabOTHUKOB O BO3MOXKHOCTH IOBBIICHUS
KBanU(UKaLNUH, PACTIPOCTPAHEHHH [IEPE]0BOr0 MeAarorHuecKoro OmnbITa;
— OpraHuzalus AesTeJIbHOCTU calTa KoJleaxa;
— uHQOpMHUpOBaHHE O CHeKTpe o0pa3oBaTENbHBIX YCIYr, OKa3bIBAEMbIX
KoJutemkeM (peksamMHbie OyKIeThl, UHGOPMaMOHHbIE CTEHAB, TPE3ECHTALIH );
— OCYILIECTBJEHUE U3NATENBCKOU AeSTEILHOCTH KOJIJIeKa.

3.1.3. KoncynpraunoHHas AesiTeIbHOCTb:
— opranuzauds  NpoeCCHOHANLHONO  KOHCYJILTUPOBAHMA  NEJaroros  I10
BONpOCaM pa3pabOTKM U peaju3alMyd I[pOrpamMM, KOHTPOJbHO-U3MEPUTENBHLIX
MaTEepHalIoB, y4eOHO-METOJMUYECKOr0 KOMIUIEKCa, MPOrpaMM CaMOCTOSITENLHOMN

paboTel B cOOTBETCTBUU ¢ TpeboBaHuaMu OI'OC cpenHero npodecCHOHaTLHOTO
o0pa3oBaHus;



— OpraHu3alus [OMOLIM IIpernojaaBaTesisM W CTYJEHTaM B IOArOTOBKE
METOAMYECKUX MaTePUaNioB, cTaTel, yueOHbIX MTOCOOUH, NTOKJIaI0B H BBICTYIJIEHUH
Ha  HAYYHO-TIPAKTUYECKUX  KOH(pEpeHLMsIX,  MEeAAroru4ecKux  YTeHUsX,
MeJarori4eckux COBETax.

3.1.4. Opranu3allMOHHO-METOINYECKAs! I€ATENbHOCTD!
— yuacTtue B paboTe METOMYECKOrO COBETa KOJLIEXa;
— HW3yueHWe  3alpocoB, METOAMYECKQE  COMNPOBOXKIEHUE U OKa3aHue
NPaKTUYECKOW  MOMOLUM  MOJIOABIM  CIELUANMCTAM, IEJAaroTHYeCKUM U
PYKOBOASIIIUM ~ pabOTHUKAM B  MEpUOA MOATOTOBKM K  aTTeCTauuH, B
MEXATTECTAlMOHHBIN NIEPHO/;
— TIpPOTHO3HMPOBaHWE W  IUIAHWPOBAHWE TOBbIIEHUsS  KBaIM(UKALUK U
npohecCHOHAIbHON  TepernoAroTOBKM  MEJAarori4eckKuX W PYKOBOISIIMX
pabOTHHUKOB KOJIJIeqKa, OKazaHue UM HUH(POPMALHMOHHO-METOAMYECKON MOMOLIM B
CUCTEME HEeMPEePbIBHOTO 00pa3oBaHHUs;
— OpraHu3alivsi ¥ MPOBEACHUE KOPMOPATUBHOTO TTOBBILICHUS KBATU(GUKALMHU MO
COBPEMEHHBIM, B T. Y. HH(OOPMALIMOHHBIM TEXHOJOTHUSM, BCEX TEeNarornyeckux U
PYKOBOISIIIIUX KaJpOB;
— COCTaBJIeHUE IUJIaHOBOX W OTYETHOW MOKYMEHTAUM{ [0 HaMpaBJEHUSIM
METOJIH1UECKOH pabOThl B KOJIEKE;
— PYKOBOJCTBO pabOTOU MpeaMETHO-UHMKIOBBIX KOMUCCUH;
— OpraHusauus METOINYECKOTO COMPOBOXKAECHHS pa3paboTKH
npodeccroHaNbHbIX 00pa30BaTENIbHbBIX MPOTPaMM;
— TOATOTOBKAa ¥ MpPOBEAECHHE  HAYUHO-MPAKTHUYECKUX  KOHbEpeHIHH,
Iefarorn4eckuX  4YTeHHH,  CEeMHHApOB, KOHKYPCOB  INpPOQECCHOHAILHOIO
Nearoru4ecKoro MacTepcTBa MeJaroruieckux pabOTHUKOB HAa YPOBHE KOJIEXKA,
pervoxa;
—~ IIOATOTOBKA K MyOJIMKALMK MaTepHaioB Npernojanaresiedl U CTyAeHTOB (B TOM
4UCJie 110 UToraM paboThl HAYUHO-MTPAKTHYECKUX KOHDepeHU U ).

3.1.5. Peammzauus IIPOTpaMMm TIOBBILLEHUS KBaNU(pUKaL KK u
npodeccHoHaNnbHOU MepenoaroTOBKU:
— OpraHu3allvst MOBBIILEHHS KBATU(DUKAIIMY [TearoruueckuxX paboTHUKOB;
— B3aUMOJEHCTBHE CO CTOPOHHHUMH 00pa3oBaTeNbHBIMU  OpraHU3alUsIMHU,
OCYLIECTBIIIIOLUMMH  [OBBILUEHHE  KBAWIUPUKAUMK W NPOPECCHOHAIBHYIO
IepENoArOTOBKY NeAarortyeckrux paboTHUKOB KOJieKa,;
— aHalM3  pealu3audd  [porpaMM  MOBBILIEHHS  KBaIUBHUKALMK U
NpohecCHOHaIbHOU epernoaroTOBKH.

4. Crpyktypa uHpopMauHOHHO-METOTHYECKOT0 LIEHTPA

4.1. [1esTebHOCTBIO HH(OPMALUOHHO-METOJNYECKOTO LEHTPa PYKOBOIUT
sapenyrownii MUML], koTopslii HaszHavaeTcss M OCBOOOXKJAeTCs OT 3aHUMAaeMOi
JOJKHOCTH MPUKA30M JUPEKTOpa KOJuIeKa.

4.2. 3aBenyromnit UML] nopuuHsieTCs 3aMeCTUTENIO AMPeKTOpa M0 y4eOHO-
MeTOoJu4ecKou pabdoTe.



5. IIpaBa v OTBETCTBEHHOCTh COTPYAHUKOB
MH(OPMAUMOHHO-METOAHYECKOI0 LeHTpa

5.1. Corpynuunku VIML nmeroT npaBo:
— BHOCHUTh TpEIJIOXKEHUs [0 BONpOCaM OpraHu3alrd  o0pa3oBaTENbHOrO
rnpouecca, ero “H(HOPMalHOHHO-METOJUUECKOro CONPOBOXKACHNS U obecreyeHus;
— TpeboBaTh OT Mpeacenarenedl  NPEeIMETHO-LMKJIOBBIX  KOMHUCCHH U
nmpernojaBaTeniedl KoJilelKa BbIIIOJHEHUSI YCTAHOBJIEHHBIX NpaBuil paboThl ¢
JOKYMEHTAMU, WCIOJHEHUS PACIOPSKEHUH MO HalpaBlAEHUAM METOAMYECKOH
pabOoThI B KOJIJIEKE;
— 3ampaluuBaTh Yy pYKOBOAWTENEH CTPYKTYpPHbIX MOAPA3ACICHUNR Komaeaxa
CBENeHUs, HeoOXonuWMble [Uisi paboThl B paMKax OO0O03HAYEHHBIX JaHHBIM
TMOJIOXKEHUEM TTOJTHOMOYMH;
—~ BHOCUTb  aAMHUHUCTPALMK  KOJUIeIXKA  MPEJIOXKEHHMs IO  BOMpocam,
KacaromumMes aestensHocty ML nmooumpenys coTpyHHKOB;
— Y4acTBOBaTh B OOCYXJEHHH BOIIPOCOB, KaCAOUWIUXCS COCTOSAHUS PabOThl ¢
JOKYMEHTAMU, PErIaMeHTHPYIOMMU YUeOHYIO W METOAMYECKYIO NeSITeNbHOCTh
KOJIJIe1Ka, a TaK)Ke COBEPILIEHCTBOBAHUS (DOPM U METOJIOB pabOThl C HUMU.

5.2. Cotpyanuxu M1 HecyT oTBETCTBEHHOCTS 3a:
— HEecBOEBpeMeHHoe  obecreueHue UHPOPMAIIMOHHOTO  0DCny)XUBaHHUs
CTPYKTYPHBIX  TMOApa3[eNeHu  Kojjlemxa [0  BONpPOCAaM  METOAMYECKOH
JesITENHHOCTH;
~ HE UCIOJIHEHHWE MPUKA30B AUPEKTOpa KOJUIeXa, PACIOPSHKEHUH U MOpyUYEHUH
3aMeCcTUTeNs AUpeKTopa Mo yyedHo-MeToAuueckoi padoTe;
— HEHaIeXKaILyl0 pealrd3alMio HalpaBieHUM NesTeNbHOCTH, OINpeaesieHHbIX
HACTOSILLIUM TOJIOXKEHHEM,



